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ADVT.NO: 20/2023
website for Online Apptication Sysr€mr hEtps,rbpsglelItdt4C[Lh

Techrical Support email: eeelDlq@gllail4qt Phone: I 800-572-23-43

No.17 PSC/Estt.-1198-99/Pt-I Dated Gulyah&ti, the 15rb June 2023

Assam Public Service Commission invites application Irom lndian Cilizers as defined in Articles 5 lo I of lhe
Constitution of lndia for the under-mentioned post under establishment of the APSC.,

A) l. Name ofthe Post:. Stenog rapher Gradel (English)

2. Online Appllcatlon : . Start Date From t26-06-2023
End Date 125.07.2023

Last Date for submission of fees : 27.07.2023 (05 r00 P.M.)

3. lJg,!:Leog: - 0l (one)

4, Scale of Pav: - Pay scale + Grade Pay + otherallowances as admissible to the Assam State Govemment employees

irom lime to time (per month).

Pay scale Grade Pay Pay band

Rs. 30,0001 to 1,10,000/- Rs.13,300/- P,8,.4

5. ElioibilitvCriteriar.
(i) No candidate shall be eligible to sil for speed test at 150 w.p.m in English unless heishe had passed the

speed test at 120 wp.m in English conducted by the Board constituted and recognized by the Government.

(ii) Passing the speed test at 150 w.p.m in English will make one eligible for appointment as Stenographer
Grade -l subject to the condition that appointment to the post of stenographer Grade -l in Englbh shall be
made only after he/she had rendered a minimum 06(six) years of service as Stenographer Grade -ll or
Grade -lll or in both the cadres taken together. lnclusion of names in the select list is against the probable
vacancies only and itwill not confer any rig ht for automatic employmentto the selected pe6on.

(iii) The candidate applying for the post of Stenoglapher Grade-l must have registration in Employment

Exchange of AssamA/oter's ID/PRC issued in Assam for educational pumose as a proof of residency.
(Upload relevant document)

6. Educational 0ualificationr
Itlinimum educational qualification is passed Degree examination or equlvalent examjnation from a recognized

Universily. (Upload relevant document)

7. Asc:
The candidates should not be less than 21 yearc of age and not more than38 years of age as on 01-01-2023.

The upperage limit is relaxable as -

(i) By 5 years lor SC/ST(P)/ST(H) candidates of Assam i.e, upto 43 yearc .

(ii) By 3 years for OBC/ltlOBC candidates of Assam i.e. upto 41 yeals as per Govt. Nolification No. ABP.

6/2016/9 dated Dispur the 251h April 20'18.
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(iiD For persons wilh Benchmark Disabilities (PWBD) by 10 yearc inespective of SC/ST/OBC and General
Category of candidates i.e. upto 48 years as per Govt. Notfication No. ABP 144i95/121 dated Dispur the 28lh October,' 2015.

The age limit of the candidates will be calculated on the basis of the Mahiculation /HSLC Admit Card issued

by a rccognized Central/Stale Board/Council which is to be uploaded whileflling up the online applicalion. No olher

documentshall beaccepted. (upload relevant document)

NOTE-I: The candldates applying for the Post should ensure that they fulfill all the eligibility conditions for
recruitment to the Post, lf on verification at any time before or after the Stenography Proficiency Test /objective
Type Written Test, it is found that they do not fulfill any ofthe eligibility conditions; thelr candldature for the Post

will be cancelled by the Commission.

APPLICATION FEES:

Under the Digital lndia initiative by l\linistry of Electronics and lnlomation Technology ([.4eitY), Government of
lndia, APSC has decided to launch its Online Recrultment portal with the help of CSC-SPV, a l\.4eitY approved organization,

which will charge a processing fee of Rs.40.00/- + 18% tax = Rs.47.201from each candidate.

st.
No

Category
Application fee

(Rs)

Processing Feo
Charged by CSC.

SPV(Rs)

Taxable amount
on processing fee

t@180/,\

Total Amount
(Rs)

1 General 250 40 724 297.20

2. SC/ST/OBC/I,1OBC 150 40 7.24 197.20

3. BPL Nil 40 7.20 47.20

4. PWBD Nil 40 7.20 47.20

a) Applications without the prescribed fee would nol be considered and summa ly rejecled. No representation

againstsuch rejection would be enterlained.

b) BPL Candidates must upload BPL cerlilicale forclaiming application fee relaxation.

c) Fee once paid shall not be refunded under any clrcumstance nor can the fee be held in reserve for any

other examination or selection.

sc/sr/oBc

Candidates belonging to SC, ST or oBC category, they must upload cerlificate in support ol his/her claim of fee

relaxalion from competent aulhority olthe State ofAssam. The certilicate must be obtained wilhin the closing date ofonline

applicalion and no claim in this regard will be enlerlained afterwards.

PERSONS WTH BENCHMARK DISABILITY (PWBD)
*Candidates applying in PWD category should upload Dieability Certificate i6suod by compotent authorlty.

Physically Handicapped (PH) Persons or Persons with disabilities, can apply to the respective post even ifthe post

is not reserved for lhem but has been identiiied as Suitable. However, such candidates will be considered for selection to

such post by generalstandard ofmerit. Persons suffering from nol lessthan 40% of relevant d isability shallalone be eligible

for the benefil of reseNation and other relaxalions as permissible under the rules. Thus, Physically Handicapped (PH)

Persons can avail benellt:

(i) Reservalion and other concessions and relaxation as permissible under the rules only when degrce of physical

disability is 40% or more and lhe posts are reserved for PH candidates.

(ii) Other Concessions and Relaxations as permissible under the rules only when degree of physical disability is

40% or more and the posts are suitable for PH candidates.

HOW TO APPLY

1. Applicanls are requked to apply online through APSC'S recruitment website. No other means/ mode of application

will be accepted and the Application will be summarily rejected.



2. Applicants who have not registered yet, in online Recruilment Portal of APSC are first required to go to the

APSC'S recruitment website https://apscrecruitment.in and register themselves by clickino on 'Regisler Here'

link and complete the One Time Registration(OTR) prccess by providing basic delails.

3, CANDIDATES ARE ADVISED TO REGISTER WITH VALID AND ACTIVE E.IVAIL ADDRESS IN THE ONLINE

APPLICATION, INTERVIEW SCHEDULE AND REOUIREIVENTS WTH REGARD TO COPIES OF

CERTIFCATES TO BE SUBI\,I|TTED lN RESPECT OF CLAIIVS l\rlADE lN THE oNLINE APPLICATIoN, WlLt BE

INTIMATED TO THE CANDIDATES THROUGH THE WEBSITE OF THE COI\,IIVISSION IN DUE COURSE OF

Tll\,1E.

4. After creating an account, applicants need to login wilh the credentials.

5. Afler login, applicants need 1o provide One Time Registration details such as Personal lnformalion, Educational

Qualilicalion, Work Expe ence, Photo ([,lin size-so KB & l\4ax size-200 KB and not older than 3 months) &

Signature (l\.4in size-so KB & I\y'ax size-200 KB) and other required documents. once these details are submitted,

applicanls will be able to download the One Time Registration details. Then applicants can click on Appllcant
Section => Apply Section link for application form submission.

6. The applicants are advised to read the eligibility criteria and other relevant details carefully before applying for the

adveftisement. l\randatory llelds in lhe online lorm are marked with * (asterisk)sign.

7. Candidates mustsubmit the delails ofdocuments like Cerlificate No., lssue date, lssuing autho ly and upload the

documents/cemficates (whenever asked for) in support ofthe claims made by them in lhe Application Form like,

Date ol Birth, Experience, Qualification(s) etc. or any other information, in pdf lile in such a way that the ,le size

does not exceed 2 l\lB and is legible when a printout taken. For that purpose, the applicant may scan the

documents/cedficates in 200 dpigrey scale.

8. Pass certificate/ mark sheet of the degree lurnished must cleafly slate the name of the candidale and degree

awarded to him/her or subjects are specilied as per Advertisement.

9, Document details submitted in the online application fom will be vedlied at lhe time of PeEonal Viva-Voce

lnteruiew.

10. Applicant should carefully fill all the lnformalion as asked in the application form and click on lhe declarations

checkbox to enable the'Preview'button before linal su bm ission.

11. Applicants must ensure all relevant llelds in the applicaiion are lilled in correctly before final submission, since

ediling afler final su bm ission willnot be allowed.

12. Documents such as educalional Qualilicalion, age proof, caste etc. required to be uploaded should be checked by
going to the preview option before linalsubmission to ensurcthatthe documents are in legible condilion.

13. After previewing the delails filled in by lhe applicant he/she can eiiher click 'Submif for final submission or click
'Cancel' button for necessary corrections belore finalsubmission olthe Application Form,

14, On completion of form submission appllcant has to pay applicaiion fee along with processing fee as applicable.

15. Applicalion fee once paid by the applicant will not be.efunded.

16. ln case of failure of the payment applicanl should click on button 'Validate Payment' to ve fy the payment from

bank. ln instances ofdouble debit i.e. amount debited twice for lhe same transaction, the bank will automaiically

refund the fee to the applicantwithin 5-7 working days.

17. On successful completion of your complete application, an auio'generaied email message will besenton your

registered email-id.

18. Application willnot be considered iffee is not paid for that application.

19. Applicant may also fill their online form through Common Service CenteE. Applicants without debit card/lntemet

banking may visit nearest CSCS.

20. Candidates with less than 40% disability will not be considered for any relaxation which is applicable to Persons

with benchmark disability candidates

21. The applicants are advised to submit only single Online Recruitment Application for each post; however, if
somehow, if he/she submits multiple Online Recruitmenl Applicaiions for one post, then he/she musl ensure that

Online Recruitment Application with the hig her "Application Numbe/'is complele in all respecls including fee. Fee

paid against one "Application Number" shallnot be adjusted against any other "Application Number".

22. AfteI submitting the Online Application, the candidates are required to take out a print out ol the finally submitled

Online Recruitment Application and retaln the hardcopy ofthe Online Application Fom.
23. The candidates are advised to submlt the Online Recruitment Application well in advance wilhout waiting for the

closing date.



24. For any payment relaled issues, one can reach lhe following helpdesk numbers -
GMS Helpline (Telephonic):1800'212- 1 1-88-66 (From 10i00 AM to 6:00 PM on allworking days)

GMS Helpdesk- https://assamegras.tov.in/helpdesk/

1. Click 'Submit a tickel -+ Click'Payment Related'

2. Fill-in your payment related deiails. Click 'Submit lickef

Bank - For any bank related issue we suggest applicants to contacttheir respective bank branches.

25. For any other issues related to online application form you can contact the following-
Emailt cceapsc@gmail,com

Contact Nor 1800-572-23-43 (From 10:00 A[.] to 5:00 PII on all working days,)

POINTS TO NOTE:

'1. The candidates before applylng for the post(s)/service(s) should ensure lhat they fulfll all the eligibility conditions,

Their admission at all the stages oi selecUon in which lhey are admitted by lhe Commission will be purely

provisional and under scrutiny, subjecl to their satis8ing the prescribed ellgibility conditions. lf on verification at

any time or any stage before or after the Stenography Proflclency TerU Objective Type Written Test, it is

found that they do not fulfill any of the eligibility conditions; their candidature for the posl(s)/service(s) will be

cancelled by the Commission.

2. lt is for the candidates themselves to see whether lhey satisry the prescibed physical requirement (physical

standard) and whether he/she is eligible 10 apply where Examination of physical standard is conducted by the

State Govt. before making any appointment.

3. No lequest for withdrawal of candidalure received from a candidate after he/she has submitted his/her application

willbe entertained under any circumstances,

4. At any slage of the seleclion process no candldate shallbe allowed to change his/her category (of caste etc)/sub-

category/sub-categories as claimed by hirn/her in the original application form/online application lorm submitted to

the Commission,

5. The candidates who furnish wrong, erroneous or incorrect information in their application form may be disqualified

from appea ng forany post before the Commission up to a period to be speciiled by the Commission.

6. ln case of detection ol any fals-" declaration / statement made by any applicant, his,trer applicalion llyill be rejected

and will also be penalized as per prevailing Rulesilaw. lf in any case, submission of false material facts with a

view to hoodwinking the Commission is detected even after the rccommendation is made, the Commission may

refer the matter to Government for tak ng necessary action,

7. The candidates shall have to produce ldentity prcof like Pan Card, Drjving License, Passport, Cuffent lD cad
issued by the educational institulions, Voter lD Card, Aadhar Card (wherever applicable) at the time of

Stenography Proficiency TesU Objective Type Written Test,

8. The date fordetermining ihe eligibilty ol allcandidaies in every respectshallbe lhe closing date for submitting the

Online Recruitment Application on the website Mp j jl@44.AplqreqluiEelLi! unless speciiically mentioned in the

recruitment advertisement.

9. ln respect of equivalent clause in Essential Qualilcations, if a candidate is claiming a particular qualification as

equivalenl qualilication as per the requ rement of advertisement, then the candidate is required to produce

order/letter in this regard, indicaUng the Autho ty (with number and date) under which it has been so teated
olherwise the Online Recruitmeni Application is liable to be rcjected.

10. Candidates must, jf required, altend a personal interview at such place, as may be fixed by the Commission. The

Commission does not defray the kaveling orolherexpenses ofcandidates summoned lor interview

11. Candidates must be in sound bodily health. They must, if selected be prepared to undergo such medical

examination and satisfy such med cal authorily as Government may requirc.

12. Candidates viill be informed of the iinal result in due course through APSC website/News paper and any interim

enquiries about the lesult are therefore, unnecessary and will not be attended to. The Commission do not enter

into colrespondence with the candidates about reasons forlheir non selection for inteNie appoinlrnent,

13. Canvassing in anyform willdisqua fy a candidate.



DoCUMENTS/CERTIFICATES T0 BE PRoDUCED on the dav ofObiective lvpe Written Test.

The hardcopy ofthe online applicalion and the following original Documents/Cerlificates along wilh Self"attested

copies and other ltems specifed in the lntimation Letter./Admit Card for objectlve Type Written Test are to be

produced on the day ofthe Objective Type Written Test.

a) lratriculation/']0th Standard/HSLC Admit Card/Pass Certilicate issued by Centralistate Board clearly indicating

Date ol Birth in supportofthelrc aim ofage.

b) Cedificates & lvlark sheeis of all examlnalions from HSLC onwalds up to the level of qualifying examination.

c) Degree/Diploma ceriificate along with mark-sheeis pedaining to all the academic years as proof of educational

qualification claimed. ln the absence of Degree/Diploma cedificale, prcvisional cedifcate along with mark sheets

pe(aining to allthe academic years w Llbe accepted.

d) Experience ceftificates, whenever speciiically mentioned in ihe advertisement (The experience column of the

online application fonn should be iiled as and when specillcally mentioned in the advertisement/online application

form)

e) Casle cedficate in Assam covt. Iormat by candidale seeking reservation as SC/ST/OBC/|[I0BC, from the

competent authority indjcating clearly ihe candidate's Caste, lhe Acvorder under which the Caste is recognized as

SC/ST/OBC/I/OBC and the village/town ihe candidate is ordinarily a residenl of.

0 BPL cerliiicate/Ews cedillcate in Assam Govt. Format (wherever necessary)

g) Physically Handicapped cefificate issued by the competent authority to Physically Handicapped peNons eligible

forappointment to the posl on the basis of p.escribed standards of l\redical Fitness and if reservation is claimed by

candidate for the post.

h) Persons already in Regular Government service, whether in permanent or temporary capaclty other than

casual/ad.hoc/daily wages/hourly paid/contract basis are however required to submit a declaration that

they have informed in writing to their Head of Office/Deparlment that they have applied forthe post.,

i) The candidates will have to subm t Declaralon Form-A, related to the Assam Public SeNices (Applicalion ofSmall

Family norms in Direct Recruitment) Rules, 2019 published vide Notitication No:ABP.69/2019/17 dated Dispur, the

6ih November/2olg which may be downloaded from the official website of APSC !4u@p!qdqi! (Forms &

Downloads Section)

j) Documentary supportfor any otherclaim(s) made.

NOTE l: Dale of birth mentioned in Onl ne Recruitment Application is final. No subsequent request for change of date of

bjrth will be considered or granted. No document other than the HSLC or Class X Board Examination Admit Card/Pass

Cedificate, in which the date oi bidh is rccorded, will be accepted bythe Commission for determination ofage.

NoTE ll: Candidates are wamed that they shou d not furnish any paflculars lhat are false or suppress any material

information in lilling up the application form. Candidates are also warned that they should in no case conect or alter or

olherwise tamper with any entry in a document or its attested/cedified copy submitted by them nor should they submit a

tampered/fabricated document. lfthere is any inaccuracy or any discrepancy between two or more such documents or their

attested/certiiled copies, an explanation regarding th s discrepancy should be submitted.

METHOD OF SELECTION:

The selection of candidates for recruitment to the postwillconsist ofthefollowing:

{A) Candidates whose applications are accepted will be required to appear in Stenography Proficiency

Test at 150 wpm in English as followsr

The minimum qualifying marks in the Stenography Proficiency Test shall be of40 marks.

(B) Against each vacancy four candidates who have qualified in the Stenography Proficlency Testt'/illbe
shortlisted on the basis ofthe marks obtained in the Stenography Proficlency Testwho will haveto
appear in the Objective TypeWritten Test.

Name of Post
Stenography

Speed

Time for
diciation of

trial

Time for
dictation of

test

Timefor
revision of

test passage
Time for

transcription

Stenographer
150 WPIVI 2 min 3 min 10 min 45 min



Knowledqe and abilitv to operate

General Knowledge (0ut of 30 marks, '10 marks
shall be on Assam Histo

Th e objective Type Written Test sh all be of 2 h ou rs du ration and total marks shall be of 1 00 with the

following subject.wise dishibution r'

The n3mes of the candidates reconlmended for appointment shall be arranged on the basis of the

aggregate marks obtained by the candidates in the Stenography Proficiency Test and lhe Objective

Type Written Test. ln case two or more candidates acquire equal aggregate marks, the names of such

candidates shall be arranged accordiIg to the marks obtained in the Stenography Proficiency Tesi.

Place of Examination: The Stenography Prolicie|cy Test and Objective Type Written Test will be held at Guwahaii.

The llst of candldates whose applicatons are found valid or rcjected after scrutiny will be made available in the

Assam Public Service Commission's webslle (www.apsc.nic.in) showing grounds of rejection in due course.

> The Advertisement has been issued as per the Assam Stenographers Service Rules, 1995 &

amendments made thereafier.

lV.B.; IHIS CI CELS rHE EARLTER ADVT. No.09/2022, DfD. THE 7tH MAy,2022 FOR THE POST OF

STENOGRAPHER GRADE.I (ENGLISH), DUE TO NON.AVAILABILITY OF ELIGIBLE CANDIDATES.

l\Iemo N0.17 PSC, tstl.'1l98-99/Pt-l (A),

Cgpv loMatded toi
1. P.S. to the Hon be Chairman, for kind appraisaloflhe Hon'ble Chairman, APSC.
2. PrincipalContro orof Examinations, APSC for infomation and necessary action.

3. The Deputy Secretary, Secrela at Administration Deparlment, Dispur, Guwahati-6.
4. Programmer, Com puler Seclion, APSC ior uploadifg in lheAPSC website.

5. The Dircclorof Employmentand Craftsmen Training, Assam, Rehaba , Guwahati-8.

6. The Depuly Ch ef Uflversily Employmentand Guidance Bureau, Guwahati, Assam.

7. The Asstt. En;,loyment OIicer, University Employment lnformalion and Guidarce Burcau, Dibrugarh Universily, Dibrugarh,

Assam.

8. The Employmefl Oiflcer, Employmert Exchange Dhub / Kokrajhar/ Bongaigaoni Barueta/ Goalpara/ Nalba i lt{angaldoi/
Tezpur/ Lakhimi Lrr/ Dhemaji/ D brugarl, Tinsukia/ Sivasagar/ Jorhau Golaghau Nagaon/ Morigaor/ Ka mganji Silchar/
Hailakandi/ Hall.n!/ Dlphu and Gr.rwahali.

9, The Secrelary, District Councll, DlrnaHasao-Hal ong/KarbiAnglong, Diphu for wlde publicity In thek rcspectivejudsdlcllon.
10. The Deputy Conrmissioner, Karbi Anglong, D phu and Deputy Commissioner, DimaHasao, Hallong for wide publiclty in theil

respeclive jurs r'clion.

I 1 . All Depuly Co r -:r.lonels/S Dos/Secrelary, tulah ku ma Parishad elc. for wide publicity in thef respective jurisd iclion.

1 2. Centre for infofi|ation and Career Developmenl managed by 0SOI\4 Educalion Trusl, Navagi Road, Chandmari, Ghy-3.

sal--'
Deputy Secretary,

Assam Public Seruice Commission,

Jawaharnaoar. Khanaoara, Guwahati-22.

Dated Guwahali, the 15s June /2023

\ffiitl
Depuly Searetary,

Assam Public Service Commission,

Jawahamaoar. Khana0ara. Guwahati-22.

Sl.No, Subiect Marks Duration

1. Enolish 50

2Hrs2. 20

3.
30

Total 100

\AJeb site : !v$[v.apsc. nic.i n E-rnail : apsc-a$r@nic.in


